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Perinament
padoThl o0mero coopanus padorHuxkoB I'BIOY nerckoro caga Ne2?2
Hesckoro paiiona Cankr-Ilerepoypra

1. O6uIue moJI0KeHus

1.1. Hacrosuuii pernameHT pa3zpaboTaH B COOTBETCTBUM ¢ DefepalIbHBIM  3aKOHOM
or 29.12.2012 Ne 273-®3  «OO06 obpazoBanuu B Poccmiickoii ~ denepanuun»,  yCTaBOM
I'BJIOY Ne 22.

1.2. PernamMeHT ycCTaHaBIWBAeT IMOPSIOK OpPraHU3alMU JEATSIBHOCTH OO0mero coOpaHus
pabotaukoB I'BJIOY Ne 22 (nanee — oOpa3oBaTesibHas OpraHU3aIis).

1.3. OO6mee coOpanue pabOTHUKOB SBISETCS IOCTOSHHO JEUCTBYIOIIMM KOJUIETHAIBHBIM
OpraHOM yTpaBJIeHUs] 00pa30BaTeNIbHON opraHu3anuu. B cocta obiiero coopanus paOOTHUKOB
BXOJIAT PAOOTHHKH, JUIsI KOTOPBIX padoTa B 00pa30BaTeIbHON OpraHU3AIMH SIBJIIETCS OCHOBHOM.

2. Opranu3anus pa6oTbl 0011ero coopaHusi padoTHUKOB

2.1. TlepBoe 3acemanue oOIIero codOpanusi pabOTHUKOB TOCJIE €ro CO3/IaHus, a TAKKE MEPBOE
3acelaHue HOBOI'O COCTaBa o00IEro coOpaHus pPaOOTHUKOB CO3BIBACTCS PYKOBOJMTEICM
o0pa3oBaTenpHON OpraHu3alu He mo3aHee 7/ (ceMu) pabouux AHEH TOCIIE CO3MaHHs OOIIEro
coOpaHust paOOTHUKOB MM U30paHUs HOBOTO cOCTaBa 001ero coopanusi paboOTHHUKOB, KOTOPBIN
BEJIET 3ace/lanue 10 n30paHus mpeacenaress oduero coopanusi pabOTHUKOB.

2.2. PykoBojacTBO 0OmIMM coOpaHueM paOOTHHUKOB OCYUIIECTBISIET Hpezcenarensb. Benenue
MPOTOKOJIOB 001Iero coOpaHusi pabOTHUKOB OCYIIECTBIAETCS cekperapeMm. [lpeacenarens u
cekpeTrapb 00IIero coopaHusi paOOTHUKOB BBINOJHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havayiax.

[Ipencenarens:

e OpraHU3yeT ACATEIHHOCTH OOIIETro CoOOpaHus;

e HWHPOPMUPYET WICHOB OOIIET0 COOpaHHS O MPEACTOSIIEM 3aceJaHUU B MOPSJIKE,
npexycMoTpeHHOM yctaBoM ['BJIOY Ne 22 u HacTOSAIMM perjiaMeHTOM;

e OpraHU3YeT MOATOTOBKY U MPOBEICHUE 3aceIaHus;

e OINpeEAETsIeT MOBECTKY 3aCEIaHMts;

e KOHTPOJHUPYET BBHIMOJIHEHHUE PEIICHUH.

2.3. 3acenanus o0mIero cooOpanus pabOTHUKOB MPOBOJIATCS C IIEPUOINIHOCTBIO, YCTAHOBICHHON
ycraBoM ['BJIOY Ne 22.

2.4. 3acenanus ob1ero coopanust pabOTHUKOB MOT'YT IMPOXOJHUTH B (hopMe KOH(EPEHII-CBSI3H.
2.5. Ha3acemanust obmiero cobpanusi pabOTHUKOB MOTYT OBITh HpPUIJIAIIECHBI MPEICTABUTEIN

ydpeauTens, OOIIECTBEHHBIX OpraHHu3alfii, OpraHoB MYHHUIIMIAIBHOTO U rOCYAapCTBEHHOTO
yIpaBleHUs W JApyrue nawma. Jluma, NpuriamieHHble Ha 3aceaHue, TOJIb3YIOTCS IPaBOM



COBCIIATCIIPHOI'O  TI'0JIOCA, MOT'YT BHOCHUTHL IIPEAJIIOKCHUA U 3asBJICHHA, y4aCTBOBATb
B OGCY)KI[GHI/II/I BOIIPOCOB, HAXOAAIINUXCA B UX KOMIICTCHIINH.

2.6. Pemenwus, npunateie  oOmmM  coOpaHueM  pPaOOTHUKOB B COOTBETCTBHHU
C 3aKOHOJATENILCTBOM U B IpEJesiax CBOMX IOJHOMOYHM, O0s3aTeNbHBI IS BCEX PaOOTHHKOB
00pa3oBaTeNbHON OpraHU3aIIH.

2.7. Pemenust o6mero coopanusi pabOTHUKOB MOTYT COJIEP)KAaTh MOPYUYEHUsI, 00sA3aTeIIbHBIC JIJIs
UCIIOJIHEHUSI BCeMH pabOTHUKaMU  0Opa30BaTENIbHON  OpraHW3alud U PEKOMEHIAINH
y4acTHHKaM 00pa30BaTeILHOTO MpoIiecca.

2.8. Pemenust o0miero coopanusi pabOTHUKOB JOBOISATCS JIO CBEICHHUS BCEX 3aMHTEPECOBAHHBIX
JMIL He o3Hee 7 (ceMu) pabouux JTHEH MOCiie MPOIIE/IIEro 3aceIaHusl.

2.9. [Ipencenarens OTYUTHIBACTCS O JACATEIHHOCTH OOIIET0 COOpaHus paOOTHUKOB Ha 3aCEJaHUU
o01ero codpanust pabOTHUKOB HE PEKE OTHOTO pas3a B TOJI.

3. HOpﬂIlOK CO3bIBA OYEPECIAHOI0 001mero coﬁpa}mﬂ paﬁoTHHKOB

3.1. Pemenue o mpoBeNCHHH OYEPEIHOTO 00mero coOpaHusi pPaOOTHUKOB MPHHUMACTCS
npejcenaTeneM oouero coopanus pabOTHUKOB, KOTOPbII onpeenser:

e TMPOLEAYPY MPOBEICHHS;

e TIOBECTKY 3acellaHMs;

e JIaTy, BpeMs U MECTO TPOBECHHSI;

e TEpeYeHb MaTepUualoB s MPEABAPUTEIHHOTO O3HAKOMIICHHS YJICHaMHU OOIIero
coOpaHus paOOTHHUKOB, a TAKXKE MOPSTOK TAKOTO 03HAKOMIICHHS,

e TIOPSAOK FOJIOCOBAHUS MO BOIPOCAM MOBECTKU: OTKPBITOE, TAHHOE WJIH 320YHOE;

e WHBIC BOMPOCH, HEOOXOAWMBIC IS TOJTOTOBKH IPOBEICHUS OOMIero coOpaHus
pabOTHHUKOB.

[lpencenatens  obmiero  coOpaHust ~ paOOTHHKOB  COTJIACOBBIBAET € PYKOBOIHMTEIIEM
00pa3oBaTeNIbHOM OpraHM3alMU JlaTy, BPeMs M MECTO IPOBEICHHUS OUYCPETHOTO 3aceIaHs
ob1ero cobpanust pabOTHHUKOB.

3.2. Ilpencenatens, cekperapb oOIIero coOpaHusi pabOTHUKOB WIIM JIMIA, WX 3aMEHSIOLIHE,
YBEIIOMJISIIOT YJICHOB 00IIero cobpaHusi paOOTHHUKOB O JaTe, BPEMEHH, MECTE MPOBEIACHUS M
MIOBECTKE 3ace/laHus He TI03Hee ueM 3a 7 (ceMb) pabodnx JHEH 10 AaThl €r0 MPOBEACHUS.

3.3. Pemenne o mpoBeneHHH OYEPEIHOTO OOMIEro COOpaHUs PAOOTHUKOB BPyYaeTCs UICHAM
ob1ero coopanusi pabOTHUKOB JIMYHO WJIM HAIIPABISAETCS MOCPEACTBOM JIEKTPOHHON MIIM MHOU
CBs3M, oOecneuMBaromied ayTeHTUYHOCTh TIepeAaBaeMblX U MPUHUMAEMbBIX COOOIIEHUN
U UX JIOKYMEHTAJIbHOE MOTBEPKICHHE.

3.4. JlononmHUTENbHbIE TMPEII0KEHUs B IMOBECTKY 3aceJaHus OuepeqHOro oOmiero coOpaHus
PabOTHUKOB MOTYT OBITH BHECEHBI WIEHAMH 00IIEero coOpaHusi paOOTHHUKOB B CPOK HE MO3/HEE
yeM 3a 3 (Tpu) paboduX JHS A0 IAThl €ro MPOBEICHHS.



4. Tlopsinok co3bIBa BHEOUYEPETHOTO 0011ero codopanusi pabOTHHKOB

4.1. Co3plB BHEOYEpEIHOro oOmero cobpaHus pabOTHHUKOB OCYIIECTBIISICTCS B CIydasx,
npenycMoTpeHHbIX yctaBom [ BIOY Ne 22

4.2. TlpennoxeHue O CO3bIBE BHEOYEPETHOTO 0OmIero coOpaHus pPaOOTHUKOB JOJIKHO
COJIEPIKaTh:

e ApPryMEHTHUPOBaHHOE OOOCHOBaHME HEOOXOAWMOCTH TIPOBEICHHS BHEOUYEPEIHOTO
obmero coopanusi pabOTHUKOB;

e TIPOCKT MOBECTKH 3ace/laHus;

e TMpENnojiaraeMyo JaTy BHEOUYEPEIHOTO 00IIero coopaHusi pabOTHUKOB;

e TICPEUYCHb MHUIIMATOPOB MPOBEACHUS BHEOUYCPEIHOTO 00IIETO COOpaHus paOOTHHKOB.

4.3. IlpemnoxxeHue 0 CO3BIBE  BHEOYEPEAHOrO  OOmIEro  coOpaHus  Tepenactes
HETOCPEICTBEHHOI0 B KaHIEIAPHIO 00pa3oBaTebHON opranu3aiuu He mosanee 10 (mecsaTn)
pabounx AHEW [0 IaThl MPENNoyaraéMoro BHEOYEepemIHoro oOmero coOpaHusi pabOTHHUKOB,
B Cllydae €CIIM HMHHIMATOPOM BHEOYEPEIHOrO0 o0Omero codpaHus paOOTHHUKOB SIBISETCS
HE TpejiceaTeNb 00mero coopanusi pabOTHHKOB.

4.4, Tlpencenarenb, cekpeTapb oOmmIero coOpaHus PaOOTHUKOB WJIM JIMIA, WX 3aMEHSIOIIHE,
YBEJAOMJISIIOT WICHOB 0O0mero cobpaHus paOOTHHKOB O BHEOYEPEITHOM OOIEeM coOpaHuH
pabOTHUKOB IMyTeM BPYYCHUS WJIM HAIPABJICHUS MMOCPEJACTBOM DJICKTPOHHOW HIIM WHOW CBSI3U
MIPEJIIOKEHUST HHUITMATOPOB BHEOUYECPEIHOTO 00IIEro coOpaHus, a TakKe YBEIOMIICHHSI O Jate,
BPEMEHH, MECTE M MOBECTKE 3aceaHus He mo3aHee yeM 3a 3 (TpHu) pabouymx IHs 10 AaThl €ro
MIPOBEICHUS.

[Ipenacenarens  oOmero  coOpanus  pabOOTHUKOB  COTJIACOBBIBAET  C PYKOBOJMTEIIEM
o0pa3oBaTeNnbHON OpraHW3aly JaTy, BpeMs M MECTO IPOBEIEHUS BHEOUYEPETHOTO OOIIEro
coOpanus pabOTHUKOB.

4.5. JlonogHUTEIbHBIE MPEUIOKEHUS B TOBECTKY 3ace/laHKsl BHEOUEPEIHOIro 00Iero coopanus
PabOTHUKOB MOTYT OBITH BHECEHBI WIEHAMH O0IIEro coOpaHusi paOOTHUKOB B CPOK HE MO3/HEE
ueM 3a 3 (Tpu) pabo4HX JHS 10 AAThI €r0 MPOBEACHHS.

5. JlokymeHTanus o01ero coopanusi

5.1. 3Bacenmanust oOmero coOpaHuss pabOTHHUKOB OQOPMISIOTCS MpoToKonamu. IIpoTokoin
3aceaHus 0O0IIero coOpaHusi pabOTHUKOB COCTABJISCTCS He mo3jaHee 5 (msaT) pabouux aHEH
mocjae ero 3aBepLICHUs B JABYX OK3eMIUIApax, MOJIMUCHIBAEMbIX €ro mpeziceaareaeM
U CEKpeTapeM.

5.2. TIpOTOKOD COCTaBISIETCSI B COOTBETCTBHH C OOIIMMHU TPEOOBaHHUSAMH JEIOMPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3AINH, C YKa3aHUEM CJICTYIONINX CBEJICHUN!

e KOJIMYECTBO PAOOTHUKOB, NMPUHSABIINX yJacTHE B 3aCCJaHUH, OTMETKA O COOJFOJICHHUN
KBOpYMa,

e KOJHMYECTBO TOJIOCOB «3a», <«IIPOTHBY» U «BO3ACPIKAICI» IO KAKIOMY BOIPOCY
MOBECTKU 3aCE/IaHNUs;

e pelieHue 001Iero coopaHus pabOTHHUKOB MO Ka)KIOMY BOIIPOCY IMTOBECTKH 3aCEIaHuUs.



Hywmeparust mpoTokosioB o61iero coopanusi pabOTHUKOB BEJETCs OT Hayaia yueOHOro roja.

5.3. Bcnywyae oOHapykeHHS OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKEHUS (PaKTOB
B IIPOTOKOJIC 3aceaHusi o0Iero coopanusi paOOTHUKOB YCHBI 00IIero codpanusi pabOTHUKOB
BIIpaBe TpeOOBaTh OT MpejceaaTeNs ero U3MeHeHus. B cBoro ouepens mpencenarenb 00s3aH
MIPUHATH MEPHI 110 BHECEHHUIO B IPOTOKOJI COOTBETCTBYIOIIMX M3MEHEHUM U YTOUHEHUH, a TaKXKe
ClienaTh COOTBETCTBYIOIEE COOOIICHHE Ha CISAYIOIIEM 3acelaHh o0mero coOpaHus
pabOTHUKOB, BHECS JIaHHBIM BOIIPOC B €T0 TIOBECTKY JHSI.

5.4. OpuruHaibl MPOTOKOJIOB XPAHITCS B KaHIEIAPUH 00pa30BaTeIbHON OpraHU3alIiy.

5.5. K mpoTokoiry npuKiIaapIBaroTCs BCsl HHQOPMALUS U MaTepPUAIIbl, a TAK)KE UHBIE JOKYMEHTBHI,
KaCalOIHeCs] PELICHHS.



